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IIpaBuaa o6mena 1eJIOBbIMH NOJAAPKAMH
H 3HAKAMH /1eJIOBOI0 rocTenpHHMCTBA
- B Cpeaneii mkosae Ne 2

1. O6mme moJ10KeHNs

1.1. TlpaBuna o6MeHa JeNOBBIMH MOJAapKaMH M 3HAKaMH JIEJIOBOIO IOCTENPHHMCTBA B
Cpenneii mxone Ne 2 (manee — [lpaBuna) pa3paboraHbl B COOTBETCTBHH C MOJOKEHHSIMH
Koncruryuun Poccuiickoit ®Penepaunn, @PexepanbHoro 3akona ot 25.12.2008. Ne 273-®3
«O NpOTHBOJCHCTBHH KOPPYNUMH» M MPHHATBIMH B COOTBETCTBHH C HHMH HHBIMH
3aKOHO/IATEJIbHBIMH M JIOKAIbHBIMH aKTaMH.

1.2. TlpaBuna onpenensior eauHble Juisi BceX paborHukoB Cpeaseii mkonsr Ne 2
(nanee — Yupexnenue) tpeboBaHHs K JaPEHHIO U NPHHATHIO JEJIOBBIX I10JAPKOB.

1.3. Yupexaenne nNoOANepKHBAaCT KOPINOPATHBHYIO KYyJIbTYpPY, B KOTOPOM JIEJIOBBIE
MOJapKH,  KOPHOPaTHBHOE  TIOCTENPHHMCTBO M INpEJACTABHTEIbCKHE  MEpONpPUSTHS
paccMaTpHBalOTCS TOJNBKO KaK HHCTPYMEHT JUIS YCTAHOBJICHMS H MOJACPKAHHSA JAEJOBBIX
OTHOIIECHHH M KaK MPOSABJICHHE OOIENPHHATON BEXKIHBOCTH B XO/I€ JACATEILHOCTH Y YPEXICHHUS.

1.4. YupexkieHHE HCXOJMT M3 TOro, 4TO JOJIOBPEMEHHbIE JEJIOBbIE OTHOLICHHS
OCHOBBIBAIOTCS HA JIOBEPHH M B3aWUMHOM yBaKeHHWH. OTHOIIECHHMS, NMPH KOTOPBIX HapyllaeTcs
3aKOH M NPHHIMIBI JEJ0BOH 3THKH, BPEJIAT penyTaluH YUpexJeHHS M YeCTHOMY HMEHH ero
pabOTHHKOB, H HE MOryT OOECHEeYHTh YCTOHYHBOE JOJINOBPEMEHHOE Pa3BHUTHE YupeKICHHS.
Taxoro posa oTHOmEHHS HE MOTYT OBITH NPHEMJIEMBI B IPAKTHKE paboThl YupexKaeHHs.

1.5. Jleficteue IlpaBui pacnpocTpansiercs Ha BceX pabOTHHKOB YupekIeHHs, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMaeMO#i JI0JKHOCTH.

1.6. Jlannsie [IpaBuia npecneayer cieayonme HeH:

- obecrieyenne €IMHOOOPA3HOr0 NOHHMAHHA POJH M MECTa JENOBBIX MOJApKOB,
JIEJIOBOTO  TOCTENPHHMCTBA, MPEACTABHTEILCKHX MEPONPHATHH B  JIEJIOBOM  NpaKTHKE
YupexaeHus;

- OCYLIECTBICHHE YNPABJICHYECKOH H XO3AHCTBEHHOH JEATENBHOCTH Y4pexIeHHs
HCKJIIOYHMTENBHO Ha OCHOBE HAJUIEXKaIMX HOPM H MPaBHJI JEJI0BOr0 NMOBeAeHHs, Gasupyrommxcs
Ha TpPHHIMIAX KayecTBa NPEJOCTaBICHHS YCIYT, 3alMTHl KOHKYPEHLHMH, HEIOMyLICHHs
KOH(JIMKTa HHTEPECOB;

- Onpejie/ieHHe eAMHBIX Ul BceX pabOTHHKOB Yupex/ieHHs TpeOGoBaHMil K JapeHHIO H
NPHHATHIO JICJIOBBIX IOAApPKOB, K OpPraHM3allid M  YYacTHIO B NPEACTABHTEILCKHX
MEpOTIPHATHSAX;

- MUHHMH3HPOBAHHE PHCKOB, CBA3aHHBIX C BO3MOXHBIM 3JI0ynoTpeGienneM B obnacTu
TNOJApKOB, IPE/ACTABUTENBCKHX MeponpusaTHii. Hambonee cephe3HbIMH W3 TAKHX PHCKOB
SBISIIOTCA  OMAcCHOCTh MOJKYNAa M B3STOYHHYECTBO, HECNPABEUIMBOCTH I10 OTHOIIEHHIO K
KOHTpareHTaM, POTEKIHOHU3M BHYTPH Y YpekICHHS.

2. TpeGoBauus, npem.qp'.‘rmemue K /1eJIOBBIM MOJapKam
H 3HAKAM J1€/10BOr0 roCTeNnpHHMCTBA

2.1. PaGoTHuku YupexaeHHs MOryT JONy4aTh JIeJIOBBIC MOJAAPKH, 3HAKH JENOBOro
FOCTENPHUMCTBA  TONBKO HA OQHUMAIBHBIX MEPONPHATHAX, MPH YCIOBHH, YTO 3TO



HE MPOTHBOPEYHT TPeOOBAHMAM AHTHKOPPYNIIHOHHOTO 3aKOHOAATENLCTBA M  HACTOSIIHM
[TpaBunam.

2.2.Tlonapks H YCIYrH, NPHHHMAaeMble HWIH TNPEAOCTaBIAsSEeMble YupeKIeHHEM,
nepelaloTes H NMPHHUMAIOTCH TOJBKO OT HMEHH YYPEXJICHHS B LIEJIOM, a He KaK MoJapoK HIIH
nepejiaya ero oT OTACJILHOro paboTHHKA.

2.3. JlenoBble NOAApKH, KOTOpble pabOTHHKH OT UMEHH YUpeXKIEeHHS MOIyT NepeaBaTh
JPYTHM JIAIaM WJIH NPHHAMATH OT JAPYTHX JIMIl B CBA3M CO CBOEH TPYJOBOM JEATENHHOCTHIO, a
TAKXKE MPEJCTABUTENILCKHE PAcXo/bl Ha JIEJIOBOE IrOCTENPHHMCTBO JOJ/DKHBI COOTBETCTBOBATH
CJIEIYIOLIHM KPHTEPHSAM: .

' -ObITh NPAMO CBA3aHHBIMH C YCTABHBIMH LEJISAMH JAEATEIbHOCTH YupekieHus, au60
C MaMATHBIMH JaTamH, 100unesMu, o0leHAIIHOHAIBHBIMH NIPa3IHHKAMH, HHBIMH COOBITHAMH;

- ObITH pa3syMHO 00OCHOBAHHBIMH, COPA3MEPHBIMH H HE SABJIATHCS MPeJMETaMH POCKOIIH;

- He TnpeacTaBiATh COOOH CKpBITOE BO3HArpaXKJAeHHE 3a YCIyry, AelCTBHE HIIH
GesznelicTBHe, MOMYCTHTENBCTBO HJIH NMOKPOBHTENLCTBO, NMPEJOCTABICHHE NMpPaB WIH MPHHATHE
OnpeJIe/IeHHBIX peleHuii, 1M60 MonbITKy OKa3aTh BAHSHHE HA MOJyYaTess C HHOM HEe3aKOHHOM
HJIH HEITHYHOM LEJIBIO;

- He Cco3/aBaTh JUIA nojaydaress o0s3aTe/beTBa, CBA3aHHBIE C €ro  CiayXeOHbIM
TOJIOKEHHE HIIH HCTIONHEHHEM CITY)KeOHBIX (I0KHOCTHBIX) 00s3aHHOCTEH;

-HE CO03/laBaTh pENyTAlHOHHONO0 pHCKa JUIS JICJIOBOTO MMHJDKA YupeKIeHHs,
pabOTHHKOB M HMHBIX JIMIl B Clydae packpbiTHs HH(pOpMalHH O COBEpLICHHBIX MOAApKax
H MIOHECEHHBIX MPEe/ICTABUTENILCKUX Pacxoax; !

-He  NpPOTHBOPEYHTh  MNPHHIMNAM W  TpeOOBaHMSAM  AHTHKOPPYNLHOHHOIO
3akoHonaresnbeTBa Poceuiickoi @enepaunn, [Tonoxennio 06 aHTHKOPPYIIHOHHOMN MOJHTHKH B
Vypexnennn, Koxekcy 3Tukn u cayxeGHOro mnosejeHuss pabOTHHKOB YupexIeHHS H
o0IIEenPHHATEIM HOPMaM MOPAIH U HPABCTBEHHOCTH.

2.4. JlenoBble NOAAapKH, B TOM YHCJIE B BUJIE OKa3aHHA yCIIYT, 3HAKOB 0c000ro BHHMaHHS
M YYaCTHs B pa3BICKATENbHBIX W AHAJIOTHYHLIX MEPONPHATHAX HE JO/UKHBI CTABHTh
NPHHAMAIOLLYIO CTOPOHY B 3aBHCHMOE NOJIOXKEHHE, NPHBOJHTE K BOSHHKHOBEHHIO KaKHX-IHOO
BCTPEYHBIX 0043aTeJILCTB CO CTOPOHBI nonyqarcns WJIH OKa3bIBATh BIMSAHHE HA OOBEKTHBHOCTH
€ro JICJIOBBIX CYKJICHHH H pelIeHHiA.

2.5. CToUMOCTh H TEPHOAMYHOCTH napemu H nonyqeuml) JICJIOBBIX TOJAPKOB H/HIIH
Y4acTHs B NPEACTABHTEIBCKHX MEPONPHATHAX OIHOTO M TOrO K€ TPETHEro JIHIA JOJDKHBI
ONpe/IeNIATECS JIeI0BOH HEOGXOMMOCTEIO H OBITH pa3yMHBIMH.

2.6. B kauectBe nonapxon pabOTHHKH | lqpemeﬂuu nomxgu CTPEMHTBCS HCIOJIB30BaTh
B MaKCHMAJIbHO JIOMYCTHMOM KOJIHYECTBE cnytiaen CYBEHHPDBI, IPEIMETHI H H3JIC/IHs, HMEIOLIHe
CHMBOJIHKY Y UpexIeHHS.

2.7.Tlopapku ¥ yCIyr# He JO/DKHBI CTABHTh MOJ COMHEHHE HMHUK HIH JIe/I0BYIO
penyTaunio YYpexaeHus i ero paboTHHKOB.

3. lIpasa u obszannocTH paboTHHKOB YupexaeHus l;pll obmene 1eJ10BbIMH
NOJAAPKAMH H 3HAKAMH /1€/10BOI0 roc'renpunmcua

3.1. PaGoTHHKH, NpeAcTaBiss HHTEPECH Y4pekaeHus an JCHCTBYS OT €ro MMEHH,
JIOJDKHBI COOMIOAATh TPAHHIbI AOIYCTHMOFO TOBEICHHAS TIPH 06M9§e JICJIOBBIMH TIOJIApPKaMH M
NPOSBJICHHH JIEJIOBOTO NOCTENPUHMCTBA.

3.2. PaboTuukn VYupekeHHs BIpaBe AapHTh TPETHHM :pmaM H [oJyYaTb OT HHX
JIeNIOBbIE TIOJAPKH, OPraHH30BbIBATh M Y4aCTBOBATH B NPE/ICTABHTENLCKHX MEPONPHATHAX, €CIIH
3TO 3aKOHHO, I3THYHO H JICNAeTCs MCKIIOYHTENBHO B JICJNIOBBIX LEJSAX, ONpeAeIeHHbIX
Hacrosuume [TpaBunamu.

3.3.Tlpn moGbIX COMHEHHSX B TPABOMEPHOCTH HJIH JTHYHOCTH CBOHMX JeHCTBHIA
paboTHHKH VYupexaeHHs o00s3aHbl NOCTABHTH B H3BECTHOCTH JMpPEKTOpa YupexIeHHS
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H IPOKOHCYJIbTHPOBATHCH C HUM, MPEXkJIe 4eM napm u;n; nonyqan NOJapKH HJIM y4acTBOBaTh
B TEX HJIH HHBIX NPE/ICTABHTE/ILCKHX MEPOIPHUATHSX. - ,-

3.4.1lpy nony4eHHH JENOBOroO nojapka HIH 3HAKOB JIEJIOBOTO TOCTENPHHMCTBA
paGoTHukn YupexaeHus o0s3aHbI npmuma‘rb uepu M0 HEeAOMYIIEHHIO BO3MOKHOCTH
BO3HHKHOBEHHS KOH()IMKTa HHTEPECOB. ,

3.5. PaGoraukn VYupexnenus He nnpane ncuomona'rs ciyxebHOe NONOXKEHHE
B JIMYHBIX 1EJIAX, BKIIOYAA HCTIONb30BAHHE HMYIIECTBA YUpek/IeHHS, B TOM YHCIIE:

- JUIS TIOJIYYEHHS MOapKOB, BO3HAIPaXKJICHHA M HHBIX BBIOJ JUIA cels JIMYHO H APYrHX
Ml B oOMeH Ha oOka3aHWe VYupeIeHHeM Kakux-qubo ycayr, ocymecTBiaeHHs JuGo
neocymecmneuux ONpee/IeHHbIX JeHCTBHH, ne 4d  HHpOpMAIMH, COCTaBIAIOLIEH
KOMMEpPYECKYIO TaiHYy;

- JUISl TIOJTyY€HHS MO/IaPKOB, BO3HAIPAXKIACHHS H HHBIX BBITOJ JUIS JIHYHO W JAPYIHX JIKIL B
npouecce BEACHHUA JieJl YYPeKJICHHS, B TOM YHCNE, Kak /0, TaK H [OCle MNpOBeACHHS
EepEeroBOpOB O 3aK/IIOYEHHH IPAKAAHCKO-TIPABOBBIX JOTOBOPOB H HHbIX CIEIIOK.

3.6. PabornukaM VYupexIeHHs He PEKOMEHIYeTCH NPHHMMAThL HIH IepeapHBaTh
noaapku Jubo yeayru B moboM Buzae oT, 'rpe'n,nx JHIl B KadecTBe OarozapHoOCTH
3a COBEPIICHHYIO YCIIYTY HIIH JaHHbIH COBET.

3.7.He nonyckaercs nepeaaBaTh W TNPHHHMATh MOJAAPKH OT YUpEKICHHH, €ro
pabOTHHKOB W Npe/ICTaBHTeNei B BHJIE ICHEKHBIX CPEJICTB, KAK HAIMYHBIX, TaK H GE3HATHYHBIX,
HE3aBHCHMO OT BAMIOTHI, @ Takxke B (opMme aKimii, ONIHOHOB HJIH HMHBIX JIMKBHIHBIX IEHHBIX
Oymar.

3.8. PaGoTHuKkH YupexaeHHs ODKHBI OTKa3hiBaThCA OT INPEUIOKEHHH, NOMyueHHs
110/1apKOB, OIJIATHI HX PACXOJ0B H T.I1., KOI/1a noo0HbIe AeHCTBHA MOTYT NOBJIMATH HJIH CO3/1aTh
BIICYAT/ICHHE O BIMSAHHH HA MCXOJ CJEJKH, Pe3yibTar nponenenna TOPros, Ha IPHHHMAaEMble
VupeskeHHEM pelieH s | T 1.

3.9. AamusHCTpanus H paboTHHKH YupexkaeHus He aneMmOT koppynuuu. [lonapku e
JIOJDKHBI OBITH HMCIOJNB30BaHbl JUIS aatm/gonyqeuux B3STOK mm KOppynuuu B moOOBIX ee
POSIBJICHHAX. i %

3.10. PaGoTauk Yupexaenus He BII npejularathb JHIAM HIH IPHHAMATH OT
TAKOBBIX TMOJAPKH, BBIIUIATEI, KOMIICHC&L[EB:I T.I. CTOMMOCTBIQ e 3000 (Tpex ThicsaY)
pyOuieit HaH HEe COBMECTHMBIE C 3aKOHHOMN ,npamxoﬁ AeTIOBBIX O'mgmemm Ecim paGotHuky
YupexaeHus npelaralorcs noaodHble nogapim HIH JICHBIH, OH 00S3aH HEMe/UICHHO 06 3ToM
JHPEKTOPY YupekKAeHHUS. ,

3.11. PaGoTHuk YupexJeHHst KOTOPOMY NPH BBINOJTHEHHH nomocmwc obs3aHHOCTEIH
NpeUIaraloTes MOJApKH MM HHOE BO3HArP@K/ICHHE KAK B NMPAMOM, TAK W B KOCBEHHOM BHJE,
KOTOpbIE CrOCOOHBI NOBJMATH Ha NMOArOTABIHBACMBIE H/HIH NPHHUMaEeMble UM peIeHHS HIIH
OKa3aTh BJIMSHHE Ha ero jeiicTBue/Ge3neiicTBre, 10/DKEH:

- OTKA3aThC OT HHX O HEMEUICHHO YBEJIOMHTH JMPEKTOpa YupexIeHHs o (akre
NpeJUIOKEHHA NoJapka (BO3HArpaKJAeHH ), .

-0 BO3MOXXHOCTH HCKJIIOYHTH JalbHEHIIHe KOHTAKTHI ¢ JmOM, TpeUI0KHBIIHM
M0/IapOK HJIH BO3HArPaXKIACHHE, €CIIH TOJIBKO 3TO HE CBA3AHO CO CJI HOM HEOOX0AHMOCTBIO;

- cllyyae, €CJIH TMOJApOK HJIH BO3HArpaxJCHHE HE MPEACTaBIACTCS BO3MOXKHBIM
OTKJIOHHTh WJIH BO3BPAaTHTh, I€PEJaTh €ro C COOTBETCTBYIOUIEH 'CaykeOHOM 3amuckoit s
NPHHATHA COOTBETCTBYIOIIHX MEp HPEKTOpY VY4YpexIeHHSs H INpPOAOKHTH paborty
B YCTAHOBJICHHOM B YYpeKICHHH nopsun(c HaJl BONIPOCOM, € KOTOPBIM ObL1 CBS3aH NMOJAPOK HIIH
BO3HArPaKJICHHE.

3.12.B ciyyae BO3HHKHOBEHHS KOH(IHKTa umepei:os HIH  BO3MOJXKHOCTH
BO3HHKHOBEHHS KOH(IMKTa MHTEPECOB MNpPH INOJYYEHHH JIEJOBOrO IOJAapKa HIH 3HAKOB
JIeJIOBOT'O FOCTENPHUMCTBA pabOTHHK Yupexaenus 0043aH B MHCbMEHHO# (opMme yBeIOMHTH 00
3TOM OAHO M3 JO/DKHOCTHBIX JIHIl, OTBETCTBEHHBIX 3a NPOTHBOJCHCTBHE KOPpYILHH, B
COOTBETCTBHH C NMPOLEAYPOH pacKpeITHs KOH(IHKTa HHTEpecoB, yTBepkaeHHO#H [lonoxenunem o
KOH()JIMKTE HHTEPECOB, IPHHATHIM B Y UPEKICHHH.
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3.13. PaGoTaukam YupexaeHus L HE

- CAaMOCTOSITEIbHO TTPHHHUMATH npe.tulo;xeuux o1 OpraHH3alMii WIH TPETHHX JIHIl
0 BpYY€HHH JIeJIOBBIX MOAAPKOB H 00 oxasanngaaaxoa ne’nonoro rOCTEeNpHUMCTBA;

- IpUHHAMaTh Ge3 COrIacOBaHMs C JHPEKTOPOM Yépemxeﬂnx JIeNIOBBIE MOJAPKH H 3HAKH
JIEIOBOTO TOCTENPHMMCTBA B XOJ€ MPOBEAEHHS JEJOBBIX MEPEeroBOPOB, IPH 3aKIIOYEHHH
JIOrOBOPOB, a TAKXKe B HHBIX ClIydasx, Korja ubnwnm"niﬁmuﬂ MOTYT MOBJIHATH WIH CO31aTh
BreyaTIeHHe 00 UX BIHAHHH HA IPHHUMACMBIE PELICHHUS;

- IPUHUMATH JICJIOBbIE MOJIaPKH H 3HAKH nenonq}'o FOCTENPHHAMCTBA B XOJI¢ POBE/ICHHS
TOPrQB H BO BpeMs NMPAMBIX NIEPEroOBOPOB NMPH 3aKMIOUEHHH J10r0BOPOB (KOHTpakTOB);

- IPOCHTH, TpeGOBaTh, BBIHYXKAATh OPraHM3alAN MM TPETHHX JIMI| AapHTh MM JHO0 HX
POJACTBEHHHKAM JICJIOBblE TOJApKH H/HIH ombma'rb B HMX TMOJIb3y 3HaKH JeJIOBOro
rOCTENPHHMCTBA; il

- IPUHUMATH TMOJAPKH B BHJE HATHYHBIX, Gwl?amrtmm JICHEKHBIX CPE/ICTB, LEHHBIX
Oymar, paroleHHBIX METAJJIOB. :

3.14. Yupex/eHHe MOXKET IPHHATH peleHHe o0 ydacTHH B 6J1aroTBOPHTENBHBIX
MEpONPHUATHSX, HANpaBICHHBIX HA CO3/IaHME M YNpOoYeHHEe MMHKa YupexaeHus. [Ipu stom
1aH ¥ OIOJDKET y4acTHs B JIAHHBIX MEPONIPHATHSAX YTBEPKIACTCA IMPEKTOPOM Y UpPEIKIACHHS.

3.15.B ciaydae OCYyIIECTBJICHHS CIHOHCOPCKHX, OJIarOTBOPHTENBHBIX IMPOrpaMMm
YypexaeHne A0JDKHO NMpeJBapHTeIbHO YAOCTOBEPHTBCA, YTO MpeAocTaBiseMas Y upekIeHHeM
NOMOIIb He OyJIeT HCIOJIb30BaHa B KOPPYIIIHOHHBIX HEISAX HJIH HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipn B3aUMOJEHCTBHH C JIMIAMH, 3aHHUMAIOIIMMH JIOJDKHOCTH TOCYAapCTBEHHOMN
(MyHHLHMIIATBHOM)  cykObl, CHeayeT pYKOBOJACTBOBATbCS HOPMAaMH, pPeryJHpYIOIHMH
STHYECKHE HOPMBI H TpaBHia CIIykKeGHOr0 MOBEJCHHsS roCyAapCTBEHHBIX (MyHHIHIAILHBIX)
CITyXKalIHX.

3.17. HeucnonHeHne HaCTOSALIMX Hpamm MOJKET CTaTh OCHOBAHHMEM JUIS IPHMEHEHHS K
paboTHHKY Mep JUCIHIUIHHAPHOrO, aJIMHHHCTPAaTHBHOTO, yrononuorq, H rpaXkJ1JaHCKO-IPaBOBOro
XapakTepa B COOTBETCTBHH C JACHCTBYIOIIHM 3aKOHOJATENBCTBOM.

& b
4. Ob6aacTe npHMeEHeHHs ol

4.1. Hacrosimme IlpaBuia mojanekaT NMPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKHM
obpa3oM mepealOTCs J€NOBbIC NMOJAAPKH H 3HAKH JIEJI0BOro rocrenpunmcma HANPAMYIO HJTH
yepe3 MOCPEeTHHKOB.

4.2. Hacrosimue [TpaBuna sBisiorces o0s3aTeIbHBIMH JUIS Bcex pa60mmcon YupexaeHus
B eproj1 paboTel B YUpEKICHUH.
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